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[bookmark: cite-602231c3-5cc3-4bda-ad24-730945b2fb4][bookmark: cite-ed080ec4-df6e-48fb-9d59-13522f575bb][bookmark: cite-035155ef-fbb9-4487-846f-4fb9002bd8d]About us
ClearVision’s postal library includes a collection of over 800 handmade tactile books with tactile illustrations for children with sight impairment who are over three years old and developing tactile skills. Some books are also suitable for older children who read braille and enjoy tactile illustrations, and many are suitable for children with sight impairment and additional disabilities or learning difficulties. For health and safety reasons, ClearVision lends tactile books only to schools, nurseries, Sensory Support Services and other educational establishments. Tactile books must be borrowed primarily for the use of children with sight impairment, used one-to-one with an adult, and must not be taken home by children.
About the Books
[bookmark: cite-0ec2192d-13f6-490f-87d5-b958446c121][bookmark: cite-bb072657-cf90-4aba-8d89-6085b9679d1][bookmark: cite-b30c69f5-a900-416c-b198-007848f1f49][bookmark: cite-790c6a2a-65cc-445c-a3d9-2a341fbbde3]Most tactile books are robust, handmade fabric books with real objects or pictures made from realistic textures, helping children connect what they feel in the book with objects they have touched in the real world. The collection also includes collage books and a small number of embossed or 3D printed books. Most books have been made by volunteers, while some have been bought from producers abroad, including winners of the Typhlo & Tactus Award for tactile books. The collection includes early learning topics, pre-braille skills, nursery rhymes, poems, counting books, non-fiction and stories for a range of ages. Most books have braille or Moon, although this may sometimes be limited to a key word, and some have large print.
[bookmark: cite-30190141-325d-4124-b6b2-e9e81a14a94]The collection was developed with funding from the Ulverscroft Foundation, the Blatchington Court Trust, the Esmee Fairbairn Foundation and the Henry Smith Charity. ClearVision also thanks the many hundreds of people who have made and donated books to create this collection -– the first of its kind in the UK. We are always looking for volunteers to create new books and we give talks to craft/volunteer groups on book construction. Please see the ‘tactile book’ page of our website and contact us if you can help.
Borrowing Procedure
[bookmark: cite-de4a16ba-9b56-4de7-b0e2-db9a73d8709][bookmark: cite-d1b7b20d-c6f8-4476-8baf-0cb1a91a7c2]Please complete this form if you would like tactile books as all or part of your loan. If you only want interleaved print-and-braille books or short chapter books, you do not need to complete this form. Please complete the relevant sections, ticking or circling answers where appropriate, and ensure that the declaration at the end of this form is signed.
APPLICATION TO BORROW TACTILE BOOKS
1. Which of the following applies to your institution?
[bookmark: cite-4c3d6e40-1a37-4a9f-9a03-ee962420033]☐ My institution is already a member of ClearVision and we would like to receive tactile books as part of our existing subscription. Please adjust our next loan according to the details in this form. 
[bookmark: cite-bf3fb37c-0012-4eab-a9fe-7531f07c971]☐ My institution is already a member of ClearVision and we would like to take out an additional subscription to borrow tactile books in addition to the books we already receive. Please invoice us for £60 if this has not already been paid. 
[bookmark: cite-58b17260-9ab1-4bc1-886a-cd5d424a5d2]☐ My institution has not borrowed from ClearVision before. Please send us an invoice if one has not already been issued. 
Number of Books
[bookmark: cite-231f7be2-0cad-4a1b-b9d5-b15eea9757d][bookmark: cite-3e33ac0d-fe83-476d-9078-276414ddb53][bookmark: cite-553c460b-3171-49ee-9167-bcede546958][bookmark: cite-5e4ba90b-24a3-470b-ba49-0295d9647f8]Each £60 subscription entitles the borrowing institution to up to 20 units of loan. Different types of books count for different numbers of units (please see further details below): an interleaved print-and-braille book counts as one unit; a short chapter book counts as two units; and a tactile image book counts as four units. Borrowers may mix and match book types up to a maximum of 20 units. For example, a borrower could borrow two tactile books, counting as eight units, and 12 interleaved print-and-braille books, counting as 12 units. If borrowing tactile books only, a borrower may borrow up to five tactile books at once.
[image: ]
An interleaved print-and-braille book = 1 unit (this includes our story books, non-fiction, baby and toddler board books, and most of our Easy Reading for Teenagers titles). 
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A short chapter book = 2 units (a print book and a braille copy together in a folder, suitable for newly-fluent readers; includes some of our longer Easy Reading for Teenagers titles) 


[image: ]
A tactile image book = 4 units. 




[bookmark: cite-a188737d-b3d8-40e8-a5d3-1ba109caec7][bookmark: cite-d10aa9a8-e86b-45b0-88e8-5bf02d4e2a8]Loans may be exchanged up to six times a year, and the breakdown of the loan may be changed each time. Please email or call ClearVision when returning books and let us know what you would like next. If ClearVision does not hear from you, it will send similar books in the same proportions as the previous loan.
2. How many of each type of book would you like to receive?
[bookmark: cite-d2a7312c-2467-430a-a50e-dba8442d05c]Please make sure that the total does not exceed 20 units. 

	Type of book
	Units per book
	Quantity requested
	Total units

	Interleaved print-and-braille book
	1
	
	

	Short chapter book
	2
	
	

	Tactile book
	4
	
	

	Total (max. 20 units)
	
	
	



Needs of the Child or Children
[bookmark: cite-37c190bb-59f0-491b-99c9-a84b0581983]The following questions ask about the needs of the child or children who will use the tactile books. If the loan will be split between several children with very different needs, please complete a separate copy of this section for each child.

3. Which of the following best describes the child or children?
[bookmark: cite-dbbd976b-2469-4fac-b6eb-7da53f9c572][bookmark: cite-6dea40b7-9f5b-42b0-8171-e5a492067e5]☐ In the early stages of tactile development and needing stimulation. 
[bookmark: cite-92a987ef-b957-4bff-a154-27de03715fe]☐ Able to distinguish simple shapes and textures and taking an interest in tactile books. 
[bookmark: cite-92777967-a6aa-4cd8-a8dc-b223fa89e7f]☐ Developing fine motor skills and starting to interpret tactile pictures. 
4. When handling books, the child or children are usually:
☐ Boisterous
☐ Over-enthusiastic
☐ Quite careful
☐ Very careful
5. Age of child or children:
☐ 3–4
☐ 5–6
☐ 7–9
☐ 10+
6. Ideally, the books should have:
[bookmark: cite-366a6111-3835-413c-b245-ee5065ae8f0]Please circle your first choice and underline any other acceptable options so that ClearVision can select from the widest suitable range of books. 
Grade 1 braille labels / Grade 2 braille labels / Moon labels / Either braille or Moon / Labels not important
7. Does the child or children have any disabilities in addition to sight impairment?
Yes / No
Please include any relevant details, for example hearing impairment, preferences for or against sound elements, sensory preferences, or textures to avoid. 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
8. What is the child or children’s sight like?
[bookmark: cite-02be8e68-59e3-4247-93f0-5034e1045cb]Please underline all that apply and include any relevant details, for example whether it would be appropriate for ClearVision to send books about colour. 
Good vision but would benefit from tactile elements / Some vision and can see bold colour contrasts / Very low vision and cannot see colour or bold outlines / Light perception only / No sight / CVI (please detail their preferences):
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
9. Please provide any other relevant information about the child or children.
[bookmark: cite-b83bb454-b9bf-4c41-bb7d-d41f023111e]Please include interests, reading level if applicable, preferred topics, sensory preferences, or any information that may help ClearVision choose suitable books. 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


ACCEPTANCE OF LOAN CONDITIONS
[bookmark: cite-bd8a2294-43ee-4746-9e64-b3a8b5d535f]These tactile books are very special, and ClearVision requires written acceptance of the following conditions before sending the first loan. 
[bookmark: cite-853eca46-415f-4e8c-87df-928f7604798][bookmark: cite-0d7680db-aee1-4851-97f0-f0373548db4]The books are not suitable for children under three years old. All children must be constantly supervised by an adult when using the books. Most books in the collection are handmade and designed to give children plenty to explore by touch. ClearVision does its best to make sure the books are safe, but small items could be pulled off the page and swallowed or could otherwise harm a child.
[bookmark: cite-3d0258bd-1b58-4737-a1b5-565ce4783f0][bookmark: cite-257bd9f8-793b-4b7e-a1cd-694ce9c72e4]The books must not be loaned to children or their families for home use. The books remain the responsibility of the borrowing school, service or educational establishment while they are on loan. Great care must be taken to protect the books from loss or damage because they take significant time, effort and skill to produce, and many are unique. ClearVision may invoice the borrowing institution up to £40 if a book is not returned in reasonable condition. Books should be changed at least once a term, or every four months, because they are in high demand and need to remain in circulation.
Liability Disclaimer and No Recourse
[bookmark: cite-1647b5f5-926b-44ce-bc6c-1443422e60f][bookmark: cite-440b95bc-2d95-4616-8332-1ddc9b85a2b]The borrowing institution acknowledges that the tactile books are handmade, varied in design and materials, and supplied for supervised educational use only. The borrowing institution accepts responsibility for assessing whether each book is suitable for the child or children using it, taking into account their age, needs, behaviour, sensory preferences, additional disabilities and any other relevant circumstances. The borrowing institution must ensure that the books are used only under constant adult supervision and in accordance with these loan conditions.
To the fullest extent permitted by law, the borrowing institution agrees that it shall have no recourse against ClearVision, its trustees, officers, employees, volunteers, agents, contractors, funders or other relevant persons in respect of any claim, loss, damage, injury, cost or expense arising out of or in connection with the selection, condition, loan, use, supervision, handling, loss of, or damage to, any tactile book or related product. Nothing in this form excludes or limits any liability that cannot lawfully be excluded or limited.
Declaration
[bookmark: cite-17c69711-1225-4d82-b8a1-4a29590924e][bookmark: cite-1db57268-1eaf-4bdc-8a41-01edc2d7f90][bookmark: cite-941989e5-d813-4b2a-9fb6-b54f98400c1][bookmark: cite-1a520ad0-248a-429c-aed2-5a6854ab7ea][bookmark: cite-66f7547f-f5bc-4dd2-8107-6c0eb75eefd]We would like to borrow tactile books from ClearVision for a child or children with sight impairment who are over three years old.  We understand and accept the loan conditions set out in this form and will make sure that they are understood and followed by everyone using the books while they are on loan to this establishment. We confirm that the books will be used only in accordance with these conditions, including the requirements for one-to-one adult supervision and no home use. We further confirm that the relevant teacher or school room attendant (or other relevant persons) responsible for using the tactile books with the child or children has been made aware of, and agrees to comply with, the loan conditions set out in the Acceptance of Loan Conditions section of this form, including the requirements relating to constant adult supervision, the prohibition on home use and the obligation to protect the books from loss or damage.
[bookmark: cite-a8745fb8-7404-4443-a2a5-4d3593b5fdf]This form must be signed by the Principal/Head of the borrowing school. Where the borrowing institution is not a school (for example, a Sensory Support Service) the form must be signed by the equivalent Head of the institution or service. Wet-ink signatures or e-signatures must be used, and typed names alone are not sufficient. 

Principal / Head of Institution/ Head of Service:
Name: ………………………………..
Signature: ………………………………..
Date: ………………………………..
Relevant Institution: ………………………………..
Telephone: ………………………………..
Address: ………………………………..………………………………..………………………………..………………………………..………………………………..….……………………………..………………………………..……………………
Email: ………………………………..
[bookmark: cite-9cbc29c0-8bb3-42cd-a194-e967f615657]Please email this completed form as a pdf, or a scan or photograph of it, to ClearVision at info@clearvisionproject.org, or post it to ClearVision Project, Linden Lodge School, 61 Princes Way, London SW19 6JB
ClearVision Project, Linden Lodge School, 61 Princes Way London SW19 6JB, Registered Charity Number: 1012850 
Email: info@clearvisionproject.org Telephone: +44 20 8789 9575
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i | o3 stay cool,” Laurq told Barney, “Let’s
just think about this, We've got to act fast

but we're on our own. Mrs Peters is no
good. She told me I was crazy and that you
were in deep trouble.”

“What have I done now?”
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I' % n takes off at 22.43. It just came
esh S creen. That’s in 15 minutes. But
- O'n ;?leus/e know. What can we do, Laura?”
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Laura held up her mobile. “I've done
something that helps. I showed Ana.belle
from school the photo of that note in
french. Her mum’s French so she helped me

”
work what it means out.

Date Limite

VEen?

Vol RS &21

Tire de tolt de 829

“She says Ven must mean vendredi.
That's Friday - tonight. Vol is the flight
number.”
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A dragon is a greedy beast,

Nothing gives him as much pleasure,
As sitting on his heap of gold,
And counting all his treasure.
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